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Network Name

SIOP Nursing Network

Purpose

The SIOP Nursing Network is a global community of SIOP nurse members who are committed to
advancing the science and care of children and adolescents with cancer and their families across the care
continuum in diverse practice settings around the world. The Nursing Network offers opportunities for
shared learning, networking, interprofessional collaboration, and sets standards for clinical excellence.

Scope

SIOP Nursing Network represents all nurses in the society. Nurse members are leaders, contributors and
participants of working groups, special interest groups, initiatives, and other professional development

activities of the Network, including the annual congress.

The SIOP Nursing Network Steering Group oversees all activities of the SIOP Nursing Network, including

working groups, special interest groups, and initiatives.

Authority

SIOP Nursing Network:

1. The SIOP Nursing Network members may submit a recommendation and/or request for new
Nursing Network working groups, special interest groups, initiatives, and activities to the SIOP
Nursing Steering Group.

2. The SIOP Nursing Network members may lead approved working groups, special interest groups,
initiatives, and activities (see #1) and be responsible for their direct oversight and reporting to the
Nursing Network Steering Group.

SIOP Nursing Network Steering Group:

1. The SIOP Nursing Network Steering Group is the elected decision-making body of the SIOP
Nursing Network.



2. The Nursing Network Steering Group represents nurses within the Society and the Chair brings
forward recommendations and/or requests to the SIOP Board of Directors in nursing-related
matters.

3. The Nursing Steering Group is responsible for approving new working groups, special interest
groups, strategic initiatives, and activities of the SIOP Nursing Network (and escalating to the
Board/appropriate persons for approval as needed) and closing down of groups that are no
longer needed or functioning.

4. The Nursing Steering Group is responsible for the oversight and accountability of all working
groups, special interest groups, strategic initiatives, and activities of the SIOP Nursing Network.

Membership

SIOP Nursing Network:

1. Inaccordance with the SIOP constitution and bylaws, the SIOP Nursing Network will be open to all
nurses (and non-nurses) who have an exclusive or predominant interest in the broad aspects of
the care of children with cancer.

2. All those wishing to join and participate in the Nursing Network must be a SIOP member in good
standing as set out in the constitution. They can join through SIOP CONNECT.

SIOP Nursing Network Steering Group:

The work of the Nursing Network will be led by a Steering Group consisting of 11 people as per the below.
All candidates for election shall be nurse members of SIOP. The Nursing Steering Group consists of the
following positions:

e 1 Chair

e 1 Vice Chair

e 1 Scientific Committee representative

e Up to Seven ‘members—at-large’ (including one designated LMIC position)*

e 1 LOC representative (appointed [not elected] to serve one year from the preceding SIOP

congress)

*To facilitate a smooth merging of the SIOP Global Health Network Nursing Working Group into the SIOP
Nursing Network, in August 2023, the WG co-Chairs joined the Steering Group for 3-year terms. Thus,
there are currently 7 members-at-large. The LMIC co-Chair will continue to have a designated member-
at-large position on the Steering Group moving forward. However, the position of the HIC Co-Chair of the
(formerly) GHN Nursing Working Group will be discontinued at the end of the current position-horder’s
term.

Steering Group Terms of Office

1. The term of office on the Steering Group is 3 years, beginning on the first day of the first
month following the Annual Congress.

2. Members may be elected for a second 3-year term; no one will exceed 2 terms (6
consecutive years) on the Steering Group.



3. The Chair may stand for a second term of office of 3 years, to a maximum of 2 terms (6
years). The Chair is a Board-level position.

4. The immediate past Chair becomes an ex officio (non-voting) member of the Steering Group
for 6 months following their end of term.

5. The LOC nurse liaison will be appointed to the Steering Group for one year only.

Steering Group Election Process

1. A nomination process for open SIOP Nursing Network Steering Group position/s will be
undertaken and organized by the SIOP Secretariat at the request of the Nursing Network
Chair. All SIOP Nursing Network members in good standing are eligible to nominate a
candidate or self-nominate. All nominations will be reviewed by the existing Steering Group
to determine the slate for election (no more than 3 candidates for each open position). All
members of the Nursing Network in good standing are eligible to vote in the election for
positions on the Steering Group.

2. As per the SIOP bylaws, any nurse member in good standing may nominate candidates
for Nursing Network Chair and Vice-Chair from the Nursing Network. Nominations should be
submitted in good time, following a call from the Secretariat, and will be reviewed for
eligibility by the Nursing Network’s Steering Group. The Chair and Vice-Chair must have
leadership skills and prior leadership experience. Elections will be facilitated by the SIOP
Secretariat via SurveyMonkey or similar app. The Steering Group narrows down the pool of
candidates to no more than 3 candidates for final voting. All SIOP Nursing Network members
vote in the elections.

3. Tofacilitate succession planning, an election for Chair-Elect will be held six months before the
end of the current term of the Nursing Network Chair.

4. The Scientific Committee (SC) Nursing Steering Group representative is chosen by the
Steering Group from the members of the Group and should have a research
background/education, preferably a PhD. In the event that there is not an appropriate
Scientific Committee representative from members on the Steering Group, there may be a
special election held for this position.

5. If elections for Chair/Vice Chair/Member-at-Large are held simultaneously, Nursing Network
members may nominate themselves for only one of these positions.

Steering Group Responsibilities

1. The Chair of the Nursing Steering Group represents the Nursing Network with a designated seat
on the SIOP Board of Directors. The Chair is responsible for:

a. Overseeing Nursing Network-related activities, strategic directions, working groups,
special interest groups, and initiatives

b. Initiating and/or reviewing board member and Network activities, including working
group and special interest group Terms of Reference

c. Submitting the Nursing Network annual report and progress reports to the SIOP
secretariat

d. Communication with the SIOP Continental nursing committees to ensure support for
regional congresses and initiatives as appropriate

e. Acting as point of contact for a variety of professional organizations such as European
Journal of Oncology Nursing (official SIOP nursing journal), St. Jude Global (collaborator),
Foundation S (My Child Matters Awards), European Oncology Nursing Society,



Association of Pediatric Hematology Oncology Nurses and with SIOP Continental nursing
working groups.
Approving the annual Nursing Congress program

Approving Nursing Network scholarships and funding

Coordinating the Nursing Annual Business Meeting and other special Congress events
(e.g., Nurse Legacy SIG Meeting)

Conducting the Steering Group and general membership meetings and ensuring meeting
agendas, minutes, and recordings are distributed. Approved meeting minutes/recordings
will be uploaded to the SIOP Nursing Network SharePoint folder and/or SIOP CONNECT.
(All SG members will be provided access to the SharePoint folder by the SIOP Secretariat.)
Official communications on behalf of the Nursing Network

The Vice Chair and Chair-elect (when applicable) will assume the duties of the Chair
when he/she is absent.

2. The Vice Chair is responsible for Steering Group member responsibilities and the following:

a.

o

Assisting the Chair with duties such as the Annual Report and Nursing Annual Business
Meeting at Congress.

Conducts special assignments as requested by the Chair.

Understands and performs the responsibilities of the Chair in the Chair’s absence.
Supporting working groups, special interest groups and other applicable initiatives in the
development and revision of Terms of Reference.

Coordinating progress reports for working groups, special interest groups and other
applicable initiatives.

Assisting the Chair in coordinating Steering Group and Nursing Continental Leaders
Special Interest Group meetings and communications.

Organizing meeting minutes and ensuring key documents are uploaded to the SIOP
SharePoint folder/SIOP CONNECT for centralized record keeping.

3. The Scientific Committee Representative represents the Nursing Network on the Scientific
Committee. This person also Chairs the Nursing Program Congress Planning Working Group.
The Working Group Chair is responsible for:

a.

b.
C.
d

Conducting the Nursing Working Group meetings

Communicating with members

Ensuring the program is approved

Coordinating all aspects of the annual nursing program in collaboration with Working
Group members.

See Working Group ToR for more information

4. The Steering Group members are responsible for:

a.
b.

Regularly attending Steering Group meetings and the annual congress (as able)

Serving as Nursing SG liaisons to SIOP committees, networks, working groups, special
interest groups and activities as agreed upon between the respective parties. Assisting
the Chair and Vice Chair with Terms of Reference and progress reports.

Assisting with overseeing Nursing Network-related activities, strategic directions, working
groups, special interest groups, and initiatives

Promoting opportunities for Nursing Network members’ professional development,
leadership, engagement, and scholarship through Network activities



e. Reviewing the annual Nursing Congress program

5. The Nursing Steering Group may co-opt other SIOP nursing members for specific project or
group work (e.g., Advocacy Committee).

Meeting arrangements

The members of the SIOP Nursing Network will meet once a year during the Annual SIOP Congress.
Additional meetings may be held with SIOP Nursing Network members throughout the year.

The Nursing Steering Group will meet at least once a year during the SIOP Congress and on several
occasions (in person and/or by e-mail/web conferences) in-between Congresses.

To promote communication and collaboration, a regularly scheduled meeting should be held with key
nurse liaisons, working group and special interest group leaders. This may be part of the regularly
scheduled Nursing Steering Group teleconferences or a separate meeting/communications.

Reporting
The SIOP Nursing Steering Group and Vice-Chair report to the Chair of the Nursing Network.

Ongoing formal and informal communication will be held between Nursing Network members and the
Steering Group. Nursing Network members participating in SIOP committees and Network working
groups, special interest groups, and initiatives will regularly communicate with the Nursing Steering
Group through formal and informal methods such as email, reports, web conferences, etc. Each entity
will provide a 1-page summary of activities and deliverables each year.

The SIOP Nursing Network, through its Chair, reports to the SIOP Board of Directors. Required
documentation and reports will be provided to the Board of Directors as requested. Iltems requiring Board
approval will be communicated through the Chair of the SIOP Nursing Steering Group, as the appointed
nursing representative to the Board.

Deliverables

Deliverables of the SIOP Nursing Network include:

e Qverseeing the organization of the annual SIOP congress nursing program (via the Nursing
Program Congress Planning Working Group)

e Facilitating ongoing communication and information exchange between SIOP Nursing Network
members

e Developing and overseeing implementation of nursing strategic goals and initiatives in alignment
with the Society’s goals

e Supporting and overseeing Nursing Network working groups, special interest groups, and
initiatives and ensuring that working groups and special interest groups offer at least 3 member-
facing activities outside of Congress per year (Congress Program working group is exempt)

e Providing a Nursing Network contribution to the SIOP annual report



SIOP Bylaws 3.5 Networks

The Governance Committee, on behalf of the Board of Directors, will conduct periodic reviews (once a
year) of the effectiveness and need for individual Networks. On the recommendation of the Governance
Committee, the Board of Directors may dissolve a Network if its remit has been fulfilled or if there is no
longer interest and participation from the membership in the said Network.

The Chair in consultation with the SG members may close a working group if they have not produced
activities in the past 6 months. Each WG should offer 3 non-Congress activities per year (1 each 4
months). The secretary general and president may also close a working group under the same conditions.

TOR Review

Next Review by Govt Committee: December 2024
Completed by/Title: Courtney Sullivan, PhD, RN, SIOP Nursing Network Chair



